EPIC TRAINING

Enter Paper Prescriptions

Quick Start Guide A/leth(distﬁ

LEADING MEDICINE




EPIC TRAINING

Table of Contents

FINA @ PAUIENT'S FECOIMU ... s aa s s aaasaassasnsnsasssnnnsnsssssnsssnsnnnsnsnnnnnsnsnnnnnn 3
Y e LT =T o= gl o] (=T o o) o) o 1 3
Add PreSCriPLION AETAIIS. ... s a s s e s s aansanasnsasasasnnnsnsnsssnsnsnsnnnnnsnnnsnnnnnnnnnn 3
Associate a diagnosis With @ PreSCrIPLION ... . nananan 4
ENter Orders MOIE QUICKIY ..uuuuueeeenrneunuerannnnaasannnnansaansnsnsannsnsnsasssnsnsnsssnssssssssssnsssssnsnnsnnssnnnnnnnnnnnnnnnnnnnn 4
Dispense a brand-Nname MEAICATION .......uuuuuiiiirirrrunrnrerarrarararnanaaan—a—a—n———a—a—n—annannasnsnnnnnssssnnsssnsnsannnnnnnnn 4
Scan the original PapPer PreSCHPTION .iuieiiicieeeei et r e e e e s re e e s s esne e e s s nssneeeessnneeessnnnenas 5
Choose not to fill @ Prescription FENT NOW..... ... e e e s e e e e e e e e e e e nnn e e e e e e s 5
Change the products USEA iN @ MIXLUIE ..ic.eeeeeiiiieee e e e e e e s e e e e e e e s e e e e e e e e ee e e s e e e e amnne e e e e e e e ee e snnnnnnneens 5

Create @ MIXLUIE ON TNE TlY ..uuieiic et e s ae e e s e e e e e e s ase e e e e s snn e e s senneeeeennnne 6



EPIC TRAINING

Find a patient's record
1. From the Pharmacy Dashboard, click Front Counter.
2. Enter the patient's name.
o To narrow your search, enter the patient's birthdate and phone number as well.
@ To narrow your search even further, select the Exact date check box to limit results to the date
you enter.
3. Open the patient's chart.

1
LQ) Register a New Patient

Enter a paper prescription
1. Select the Rx Management tab.
2. Inthe New RXx field, enter the medication name.
Add prescription details
1. Fill out the Dose, Route, Frequency, and End after fields. A patient sig appears based on what you

enter.
o If the prescription requires tapers, ramps, or combination doses, click Complex Dosing and

enter this information in discrete fields.

2. Enter the provider who signed the prescription in the Authorized field.
@ |f you can't find the provider in the system, delete the name from the Authorized field and click

Other to enter new provider information.
3. Enter Written as the value in the Rx origin field.
4. Accept the prescription to save the details you've entered. If there are no errors or other problems

with the prescription, it moves to the next stage of filling.
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Associate a diagnosis with a prescription

Diagnosis information is saved from Hyperspace prescriptions and e-prescriptions but must be manually
entered when receiving a hard copy. Depending on the state your organization is in, associated diagnoses
might be required for some or all prescriptions.

1. After entering a prescription, select the Advanced view check box.

2. Under the Diagnoses field, click Add.

3. Search for the applicable diagnosis and associate it with the prescription. You can associate more
than one diagnosis with a prescription if needed.

!

Enter orders more quickly

Save time by entering the medication's dose, route, frequency, dispense, refills, origin, and duration as you
enter its name.

For example, to enter a written order for ciprofloxacin in 250 mg tablets to be taken orally twice a day for
10 days, enter "cipro tab] 250mg oral bid x10days owrit".

' e Enter ] after multi-word medication names.
® * Enter. before non-PRN frequencies.

Select the correct medication and click Ok. The information you specified appears in the appropriate fields.

(7]

Dispense a brand-name medication
1. Select the Advanced View check box.
2. Select Brand Necessary and choose the appropriate brand.
3. Fill in the DAW reason field.
4. Continue to review the prescription as usual.
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Scan the original paper prescription
1. Click Scan Prescription above the Pharmacy to Dispense section.
2. Place the prescription on your scanner and scan it. The image of the scanned prescription appears
on your screen.
3. Ifthe image isn't clear, reposition it and click Rescan.
4. Click Accept to save the image.

Scans

Use Last Scan

Choose not to fill a prescription right now

If the patient requests that you not fill a prescription, select the Profile only check box. This option puts the
prescription on the patient's profile so you can easily return to it later but prevents it from being processed
for the moment.

Profile only| [ Incoming transfer [ | Advanced view

Written: 8/26/2015 Fx expires: 872572016

Medication: [acelaminnphen 80 MG meltaway tablet *‘ B

Change the products used in a mixture

1. In the Provider Prescribed section of the Rx Management tab, click Edit Mixture....
2. Select the appropriate NDC for each component of the mixture.
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Create a mixture on the fly

1.
2.
3.

In the New Rx field, enter one of the mixture's ingredients.
In the Provider Prescribed section, click Create Mixture....
Verify that the first ingredient has the correct type.

0=

e How the prescription is named
* How concentration is calculated for liquids
* Whether a component can be the dosed ingredient of the mixture

4. Under Select an ingredient to add, enter an ingredient and select the appropriate type.

5. Click Ok.
Written: 6/5/2018 Expires: 6/5/2019 3@:
Medication:  tacrolimus 5 MG capsule = YV Create Mixture...
Dose: a a
Route: Single A Daily (1]

| Create Midure pod

Type: Medications -
@ediem: TACROLIMUS 5 MG PO CAPS

elect an ingredient to add:

Type: Base -

Ingredient: SIMPLE SYRUP PO SYRP

OK Cancel
6. If necessary, add additional ingredients. Select the ingredient and type and click Ok.
@ |f you accidentally select the wrong type, clear the check box and re-add the ingredient with the
correct type. Ingredients without check boxes are ignored.

7. Inthe Recipe fields, enter the amount of each ingredient to include.

8. Verify that the correct NDC is selected for each ingredient.

9. Select the Dosed Ingredient check box for the dosed ingredient.

__________________________________________________________________________________________________________________________________________________________|
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10.If necessary, edit the mixture name. When you click away from the text box, the new name is
automatically saved and appears everywhere the prescription name appears. To change the edited
name back to the original name, click Restore next to the text box.

@Edit Mizture =

tacrelimus 1 mg/mL in simple syrup oral solution

Medications

TACROLIMUS 5 MG PO CAPS DC: |0469-0657-11: 100 each Box - PR.. ™| Recipe: 30 mg
Dosed ingredient

N - |

@ SIMPLE SYRUP PO SYRP NDC: 0395-2661-16 : 430 mL Bottle *| Recipe: 30 mL

Add Ingredient
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