[image: ]
Epic Access Request Form for COVID-19 Floaters 

[bookmark: _GoBack]This form is for Houston Methodist employees who are floating to different roles within Epic due to COVID-19 and may be completed by either the floater’s current manager or the manager of the floating department.

*User’s Full Name (Last name, First Name):  Click or tap here to enter text.
*User’s Network ID:  Click or tap here to enter text. 
*Employee ID Number:  Click or tap here to enter text.
*User Floating to Role:  Click or tap here to enter text.
*User Credentials: Click or tap here to enter text.
Unit Access is Requested for:  Click or tap here to enter text.
Start date of access:  Click or tap here to enter text.

Current or Floating Manager Name (no signature required): Click or tap here to enter text.
Date: Click or tap here to enter text.

☐  I acknowledge that it is my responsibility to inform Epic Security when this individual no longer requires the requested access.
☐  I acknowledge that clinical leaders are responsible for ensuring that floating clinicians receive the necessary training to perform their duties.

	Attention Managers
This form may be submitted as soon as you know a someone will need additional Epic access (before Epic training is complete). 

Send the completed form to the IT Help Desk at helpdesk@houstonmethodist.org and put “COVID Epic Floater Access Request” in the subject line. 

If there are multiple user requests, please attach a spreadsheet with all required information (marked with an asterisk above). 




Submission of this form serves as your approval for this additional access.
IT 072020
image1.png
HOUSTON

Methalist

LEADING MEDICINE




